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FI RE CAPTAI N

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

This is supervisory, skilled fire prevention, rescue, and fire
fighting work. Enployees of this class direct the operations of
a shift of firefighters, fire equipnment operators, and fire
i eutenants assigned to a specific fire station. They are
responsi ble for directing operations at the scene of a fire or
energency, as well as for all activities and operations of the

assigned station. These include directing maintenance of
station, vehicles, and equipnment, mintenance of records,
provision of in-service training for station personnel,

provi di ng recomrendati ons on disciplinary matters, and all other
duties attached to the efficient operation of a fire station.
Enpl oyees of this class receive general instructions only and
have authority to work independently in nost areas. This class
is under the direct supervision of and ranks directly bel ow t he
District Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Takes charge of daily activities at an assigned fire station;
receives briefing from captain of shift going off duty and

reviews |log reports of previous shift; takes roll call and
gives full report to fire alarm headquarters; makes any
necessary notations on annual |eave, sick |eave, etc. on

personnel records; plans all daily activities for the station,
i ncluding inspection of apparatus and equi pnent, grounds, and
station to insure proper order and condition, and gives norning
assignnments on matters such as fuel inventories, nmaintenance
i nspections, etc. to the shift |ieutenant and takes necessary
information and reports relayed by the |ieutenant.

Fills out necessary records and reports such as fuel reports,
supply reports, fire incident reports, personnel reports,
training reports, etc.; conpletes all reports necessary on
fires or enmergencies worked by the conpany.

Directs the inspection of buildings for pre-fire planning;
collects information and fills out or reviews reports of such;
gives instructions in fire safety to nursing hones, hospitals,
school s, and other public buildings, upon request.
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Makes deci sions on what training areas are needed by his conmpany
and plans for in-service training of personnel in areas such as
hose | ays, air packs, search and rescue, etc.; either teaches
such skills personally or arranges for the |ieutenant or other
qualified officers to do so.

Handl es all personnel problens of assigned personnel, discusses
grievances, handl es di sagreenents, etc.; fills out evaluation
reports and reconmmends necessary discipline for all personne
assi gned.

Responds to all incidents assigned to him

At the scene of an energency, views situation (size of fire,
type of building, etc.) and mkes a decision as to the best
met hod of handling the fire or emergency; if first captain at
the scene, takes control of all operations including the
supervi sion of any other conpanies which my respond until
relieved by a superior officer; supervises and coordinates all
fire fighting and rescue operations, issuing orders and offering
instruction or assistance when needed; supervises sal vage and
over haul operations and contacts owners of buildings when
necessary; makes initial determ nation of cause of fire and
contacts arson squad if necessary.

Performs m nor clerical work.
Perforns other class related duties as assignhed.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
the application closing date.

Must nmeet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After conditional offer of pronotion, but prior to beginning
work in this class, nust participate in and successfully
conpl ete and pass, at the designated tine and place, a drug test
and medi cal exam nations which directly correlate to essenti al
job duties of the position, with or without accommpdati on. Such
tests and exam nations shall be prepared and adm ni stered under
the direction of the Appointing Authority and Jefferson Parish
Gover nnment .

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must possess a valid driver's license.
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Must be a regul ar and pernmanent enpl oyee in good standing in the
class of Fire Lieutenant for a period of at |east six nonths
i mmedi ately precedi ng the exam nati on.

Must have sixty (60) hours of approved instruction of which
eight (8) hours nust be in supervisory managenent and fifteen
(15) hours in strategy and tactics. Six (6) senester hours
toward a degree in fire science my be substituted for all the
60 hours above.
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